PAYROLL REQUEST [image: ](SECONDMENT)  

Functional data to be completed by client	
	Faculty/ Service
	

	Budgetcode
	

	Inkoopordernummer (Purchase order number)
	

	Dept/ Office
	

	Head of department
	Provide 1 name;

	HR-advisor 
	



Data employee serving employment creation
	Surname
	
	Surname
at birth 
	

	Initials
	
	First name
	
	 M  /   F

	Correspondence language
	 Dutch          English

	E-mail address
	

	Private tel. no./ Cell phone no.
	

	Student at TiU
	 Yes        No

	LIS: statement of integrity needed?
	 Yes              N0             Not applicable



Conditions of employment to be completed by client and/or HR department
	Position
	

	Employee subgroup

	 OBP (support staff) or  WP (scientific staff)

	On call employee
	 Yes /  No

	Scope of the employment (FTE) at fixed (work)hours
	

	Starting date
	
	Final date
	

	Probationary period
	 Yes /  No
	Work permit needed?
	 Yes /  No

	Salary scale (and step)
	
	Gross salary
	€ 

	Periodic month
	 No   Yes, month:

	Number of ‘ home working days’
	

	Business days (with fixed hours)
	 Monday  Tuesday  Wednesday  Thursday   Friday  Saturday
 Sunday
When there’s no regular schedule, then please indicate the amount of working days (per week):……………….

	Travelling allowance (only with fixed hours)
	 No   Yes, as follows:

	Possible agreed minimum and maximum number of hours for on-call workers:



Send this form via e-mail to the following address; work@kcs-tilburg.nl
KCS bv • Postbus 90153 • 5000 LE Tilburg
Bezoekadres: Prof. Cobbenhagenlaan 211, Tilburg • Koopmans building, K1029
Contact: www.kcs-tilburg.nl • work@kcs-tilburg.nl • +31(0)13-466 3085 • KvK: 18049682 • 
Bank: IBAN: NL06 ABNA 0444 3219 50 BIC: ABNA NL2A
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